
St Hugh of Lincoln Nursery School, Witney 

Child Protection Policy  

 

1. Introduction 

Following from our commitment to the moral teaching of the Catholic Church, these are the key 

commitments of our Child Protection Policy: 
 

(a) The health, safety and well-being of all our children are of paramount importance to all the 

adults who work in our nursery school.  Our children have the right to protection, regardless of 

their age, sex, race, culture, economic well-being, ability or disability.  They have a right to be 

safe in our school. 

(b) We are committed to responding promptly and appropriately to all incidents or concerns of 

abuse that may occur at our nursery school, and to working in line with government statutory 

guidance and procedures including “Working Together to Safeguard Children” 2018, the 

“Prevent Duty Guidance for England and Wales” March 2015 (revised July 2015), and 

“Keeping Children Safe in Education” September 2018. We will refer to the advice given for 

practitioners in the government document “What to do if you are worried a child is being 

abused: Advice for practitioners” March 2015. 

(c) Our planning within the Framework of the Early Years Foundation Stage helps to develop 

appropriate attitudes in our children.  We provide opportunities that enable our children to do 

their best.  We also teach them how to recognise different risks in different situations, and how 

to behave in response to them. 

 

2. Aims  

(a) To raise the awareness of all staff members with regards to their responsibilities in protecting 

children. 

(b) To ensure effective communication among staff members when dealing with child protection 

issues. 

(c) To lay down correct procedures for those who encounter an issue of child protection. 

(d) To ensure that the safety and well-being of children is fully integrated into our curriculum. 

 

3. Promoting the health, safety and well-being of all children, including their mental health. 

(a) The designated person at our nursery school who is the Child Protection Co-ordinator is the 

Nursery Principal/Nursery Manager — Ms Louise Barrie. 

(b) We provide adequate and appropriate staffing resources to meet the needs of children. 

(c) We follow a clear procedure when appointing staff to ensure the protection of all children who 

attend the nursery school (see procedure on The Recruitment of Staffing and Volunteers in the 

appendices to this policy.) 

(d) We follow a clear procedure to record and monitor all visitors to the nursery school.  We have 

also put in place security measures to ensure that there is no unauthorised access to children at 

the nursery school.  

(e) The layout of the rooms allows for constant supervision and staffing ratios are such that a staff 

member would be frequently checking the whole area and circulating around the room. No child 

is left alone with a volunteer. 

(f) We ensure that knowledge of child protection issues amongst staff is up to date by providing 

access to appropriate training, and by sharing this information at staff meetings. All members of 

staff are made aware of child protection requirements as part of their induction. 

 

 



4. Responding to suspicions of abuse of children  

(a) We acknowledge that abuse of children can take different forms — physical, emotional, and 

sexual (including female genital mutilation, child sexual exploitation and forced marriage) — 

and can take the form of neglect.  When children are suffering from physical, sexual or 

emotional abuse or are experiencing neglect, this may be demonstrated through the things they 

say (direct or indirect disclosure), or through changes in their appearance, their behaviour, or 

their play. Staff are aware of the additional barriers that exist when recognising the signs of 

abuse and neglect of children who have special educational needs or disabilities and are also 

aware that children and young people can abuse their peers.  

(b) Where such evidence is apparent, the child’s key person will make a dated record of the details 

of the concern in accordance with the written procedure (see appendices) and will discuss with 

the Nursery Manager (the ‘designated person’) what to do. The information is noted in a strictly 

confidential document which is kept in a locked cabinet in the Manager’s office. 

(c) When such suspicions of abuse arise, the staff of the nursery school must take care not to speak 

to children or to ask questions of children in ways which could prejudice a true understanding of 

the situation. 

(d)  Based on the information gathered the Nursery Manager will decide on the appropriate action. 

This may include a referral to the Local Multi Agency Safeguarding Hub (MASH).   

 

5. Allegations against a member of staff or volunteer 

(a) If any parent or carer makes an allegation that a member of staff or a volunteer at the nursery 

school has abused a child, in responding to the allegation we follow the guidance of the Local 

Area Designated Officer (LADO), Alison Beasley.  

(b) If an allegation of such abuse is made to a member of staff of the nursery school other than the 

Nursery Manager, then that staff member will immediately inform the Nursery Manager, who 

will make a written record of what was alleged; and this record will be signed by the person 

making the allegation.  This record will be kept in a locked cabinet in the Nursery Manager’s 

office.  She will also without delay inform and consult with the Local Area Designated Officer 

(LADO), Alison Beasley and likewise with the nominated Trustee, who will consult as 

appropriate with other members of the Trustees. No investigation will be initiated without 

consultation with the LADO. 

(c) If the advice of the LADO is that the member of staff or volunteer should be suspended from 

duties, then the Nursery Manager and the Trustees will take all necessary and proper steps to 

suspend from duties the person against whom the allegation has been made, and to ensure that 

those duties are carried out by other staff members.  If suspension is not required, then the 

responsible person at the nursery school will take all necessary steps to ensure that the 

children’s continued safety is treated as paramount.  This may include the member of staff being 

re-deployed to an area with less contact with children during the period of any investigation. 

(d) If any parent or carer makes an allegation that the Nursery Manager of the nursery school has 

abused a child, then the member of staff who has received the allegation will immediately 

advise the parent to contact the LADO, Alison Beasley on 01865 815956 as will the member of 

staff and follow their instructions. The member of staff will also inform the nominated Trustee 

who will consult as appropriate with other Trustees – trustees@sthughoflincolnnursery.co.uk.  

(e) In accordance with the guidance indicated at 5(a) above, we co-operate fully with any 

investigation of any such allegation against any member of staff or volunteer at our nursery 

school that may properly come to be carried out by the LADO.  

(f) The Nursery Manager or Deputy Manager will report to Ofsted, as soon as is reasonably 

practicable, but at least within 14 days of the allegation being made, the making of any such 

allegation and the progress of the investigation into it.  
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(g) The Manager or Deputy Manager will immediately make a referral to the DBS (Disclosure and 

Barring Service) if a member of staff is dismissed, removed or barred due to child protection 

concerns or leaves whilst under investigation.  

 

6.  The Prevent Duty 

The staff in the nursery school have a duty to protect children from the risk of radicalisation and 

extremism. Staff have been trained to identify those who may be at risk and understand that 

suspected cases must be reported to the appropriate agency.   

      7.  Responding to suspicions of radicalisation and extremism 

(a) As with managing other safeguarding risks, staff will be alert to changes in children’s behaviour 

which could indicate that they may need help or protection.  

       (b) Where such evidence is apparent, the staff must take action. The staff member will make a                         

dated record of the details of the concern in accordance with the written procedure (see 

appendices) and will discuss this with the Nursery Manager (the ‘designated person’). The 

information will be noted in a strictly confidential document which will be kept in a locked 

cabinet in the Manager’s Office.  

(c) When such suspicions of radicalisation or extremism arise, the staff of the nursery school must 

take care not to speak to children or to ask questions of children in ways which could prejudice 

a true understanding of the situation. 

(d) Based on the information provided the Nursery Manager (the ‘designated person’) will refer the 

concern to the appropriate agency. As with other child protection issues concerning a child, the 

report will be referred to the local MASH (Multi Agency Safeguarding Board). Issues 

concerning an adult will be made to the Prevent Team at Thames Valley Police.   

8.  Safeguarding Children within the Early Years Foundation Stage Curriculum 

(a) We introduce key elements of safeguarding children into our curriculum to promote the 

personal, social and emotional development of all children, so that they may grow to be ‘strong, 

resilient and listened-to’, and so that they may develop an understanding of why and how to 

keep safe. 

(b) We create within the nursery school setting a culture of value and respect for every individual, 

having positive regard for the elements of the children’s heritage which arise from their colour, 

their ethnicity, the languages spoken at home, and their cultural and social background. 

(c) We ensure that this is carried out in a way that is developmentally appropriate for the children. 

 

9.  Regular Attendance  

The UN Convention on the Rights of the Child states that every child has a right to good quality 

education and care. Good attendance makes a difference. We have a responsibility to record all 

non-attendances and ask parents to inform us of any reason why their child will not be 

attending. Frequent absences may lead to a conversation regarding the best way to support the 

family to enable the child to attend.  

 

10. Confidentiality   

All suspicions and investigations are kept confidential and any relevant information is 

communicated only to those who need to know it.  Any such communication of information will 

be in accordance with the guidance of the MASH and the LADO.  

 



11. Policy on Mobile Phones 

(a) The use of mobile phones within the nursery room or garden is not permitted during working 

hours.  Staff mobile phones are kept in personal lockers in the staff room and they are to be used 

only during staff break times when children are not present.  

(b) Volunteers, students and visiting parents sign to accept our terms and conditions for spending 

time in the nursery school.  These terms and conditions include the prohibition of the use of 

mobile phones in the nursery school while children are present.  

12. Photographs 

(a) Parents give signed permission allowing staff members to take photographs of their child at the 

nursery school.  All information relating to the children and families who attend the nursery 

school is confidential and is not distributed further (unless written permission is granted).  

(b) Visitors, volunteers and students are not permitted to take photographs within the nursery or the       

nursery grounds. 

13. On-Line Safety 

Staff at the nursery are aware of the risks associated with on-line safety. All devises including 

tablets and computers are password protected and are stored safely within the nursery. 

Computers have filtered protection through our IT consultancy firm to protect learners from 

exposure to potentially harmful material on line.  

Children using ICT are supervised to ensure safe use. 

Staff are aware of the safe and professional use of wearable devises and other forms of ICT.  

Concerns regarding on-line safety should be reported to the Child Protection Co-ordinator, 

Louise Barrie, who will record the concern and take appropriate action. 

14.  Giving Information to Parents 

Before their children join the nursery school, parents are invited to a New Parents’ Evening, at 

which they are given an overview of many aspects of nursery school life including our 

commitments to child protection and promoting the health and well-being of all the children 

who attend our nursery school.  All parents are given a copy of the Child Protection policy.  
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